Create and Download Custom Bookmarks
in Canva

1

Navigate to https://www.canva.com/

® Complete your account setup by adding a recovery email to never lose access. Add a recovery email address

o
3
g
&

T
o
3

3
3
2

o

1=

=
o
-]
3

B)

©
s
5
a

€

Canva Al

More

O 00 6006

Video

LHue
Author

Romantic/Cute

Spicy

Anger/WTF

OMG/Funny

Made with Scribe - https://scribehow.com

Discover your year in design -

6 Your designs (B Templates “‘C Canva Al

Q Search designs, folders and uploads

©O @ 6 C @

Doc Whiteboard

e
Author

Romantic/Cute

Quotes

Anger/WTF

OMG/Funny

&

Sheet Website Email Photo editor

Scribe

Custon



2  Click Create

@ Complete your account setup by adding a recovery email to never lose access. Add a recovery email address

Create

Home

B

Projects

G

Templates

O 00

Presentation Social media Video
¥
k¢ Recents
Canva Al
LHue
oo | Author
More | Romantic/Cute
Spicy
Anger/WTF
OMG/Funny

3  Click "Custom size"

Photo editor
Videos

Print

Docs
Whiteboards

Sheets

Email

Websites

"N 0 B @ @ ® Q@ ©

(2

®

Made with Scribe - https://scribehow.com

Canva voue

Your trusted brand since 2001

Presentation - Q Solutions LLC
Presentation

Discover your year in design -

6 Your designs (B Templates ‘C CanvaAl
N\
Q Search designs, folders and uploads %
y

©

Website Email

© 06

Print Doc Whiteboard Sheet Photo editor Custon

e
Author

Romantic/Cute

Quotes

Anger/WTF

OMG/Funny

Wiagic wine Hanstawe branu nit Lonent pranner WioCKups Resice

Create new

ER E |
D
— _and

Bookmark Doc Poster (Portra

Brand Templates

QSloons UC prsens

Grand Anniversary
Event

Py
Sk einh b

March 3, Spm - Head Office.
|
Poster - Q Solutions LLC A4 - Q Solutions LLC Bu
Poster AL Bu

Templates for you

"
%
s

e
*

How We Work



4  Type"2"in the width field and 6 in the height field and change units to in

Custom size

Create a desigh

Height
For you

[ 0062

~ ) Create new design

Presentations
Dimensions must be at least 0.417in and no more than 83.328in.

Recent

Photo editor
fJ 200x350 px

Videos

s
Q
© social media
o]
o
]

Print @ 1024 x1024 px

B Docs
(A 150 %150 px

® Whiteboards
B sheets
B websites
= Emails
Tt Customsize
& Upload

++ More

5 CClick"2x6in"

Custom size

Create a design

Width
For you
2
Presentations
Suggested .

Social media
Photo editor Q Bookm“‘ fk2x6in

Videos

B

@

Q

(o]

> ]

@ Print
H Docs

® Whiteboards

) Sheets

B websites

¥4 Emails [ New ]
EI Custom size

[0 Upload

* More

Made with Scribe - https://scribehow.com

A3 2x2in

K ss5x11in

(3 400 %400 px

Height Units

C ) -




6

[:19)
Elements’
Text

Brand

&

Uploads

4

=
Tools
-

L _J
Projects
0o,
U+

Apps

Magic Media

2]

Photos

7

Brand

&

Uploads

Projects

oo
o+

Apps

Magic Media

2]

Photos

ic]

Audio

Y

Background
%
Translate

N

Click "Projects"

" Your projects

Al Designs
Designs
g2

Untitled Design
Bookmark

New Annotations

Bookmark

Folders

Folders Images

Seeall

Book Marks New
11x8.5in

Untitled Design
Folded Card (Portrait)

Seeall

+ Create folder

& Starred

Book Mark How To

3items

Click "The name of the folder you saved your templates into"

Untitled Design

Bookmark

New Annotations

Book Marks New
11x85in

Untitled Design

Bookmark Folded Card (Portrait)
Folders Seeall
—+ Create folder
e Starred
[7‘ Book Marl: How To e
3items

Q Solutions LLC Templates

26 items

Photography
=) litem

=2 Notes (O Timer

Made with Scribe - https://scribehow.com

+ Add page

‘v‘

138%

E Pages

aLjfal

ol
ol



8

Fi

Click "Drag the template to the bookmark canvas"

ile W Resize @ Editing v

@z
Al Voice

Book Marks

]

Q Solutions...

2

D-ID Al Ava...

143

Jotform

Al Faceless ...

Voiceover Al

Premium V...

Flourish

Embed

9

& Book Mark How To

Lite i
Author |

Q ..

Romantic/Cute Fomantijcue | |
= wo ||

et | ||
oucirinmy oncrreny ||

Copy of Young Adult... Copy of Romance An...

Bookmark Bookmark

Copy of Book Marks N...

11x85in

Double-click "Title"

Lite
Author

Romantic/Cute

Spicy

| AngerWTF.

oMG/Funny

»py of Romance An...

okmark

Made with Scribe - https://scribehow.com

Magic BG ﬂ Animate

%@ &
- 1) Danger zone' 5
(THeT)

\Author /
"

Romantic/Cute

Quotes

Anger/WTF

OMG/Funny

Important

Jealous

Character Traits

Characters

< Bookmarks

Print you
quality |

[ e e

Select your pages to prin

Front 1

Back None

Paper finish

—



10

File

Type "the book title Tab type the author name"

W Resize

& Editing v

Al © G Printwith Canva

@’

AlVoice

Book Marks

]
QSolutions.

DD Al Ava..

Jotform

Al Faceless .

Voiceover Al

Premium V.

Flourish

Embed

Murf Al

DeepReel A.
-

Photography

11

ks N...

Made with Scribe - https://scribehow.com

< Book Mark How To

Copy of Young Adult .. Copy of Romance An...

Book:

1t
uibr

s

—

e

oGy

mark

Bookmark

Copy of Book Marks N...
11x85in

A B 7 U s =iz J

.. & Askcanva ¥ \ﬂ— .
S Ciltive”
) Tracy Wolff

Romantic/Cute
Q) (#

Quotes

Anger/WTF

OMG/Funny

Important

Jealous

Character Traits

Characters

{ + Add page v

Double-click the first box in the characters list

2 Notes

® Timer

Quotes

e

Effects

Anger/WTF

OMG/Funny

Important

Jealous

Character Traits

acters

[ + Add page

-]

Animate

138%

iy +
Position T
E Pages

< Bookmarks

Print your designs on
quality bookmarks

2x6in

Select your pages to print

hsaa O

Front 1 ~
Back None ~
Paper finish
Matte finish

Subtle finish with vibrant colors. You

can write on it

A\

Gloss finish
Gentle sheen for added protection,
Not intended for writing on,

Subtotal

N~

$8.50

1/1 88

Select your pa

Fror

Bac

Paper finish

Matte fini:
Subtle finis|
can write or

Gloss finis
Gentle shee
Not intende

Subtotal



12 Type "Character name Tab character name repeat for as many characters as

needed up to 14 names

@ & Book Mark How To Goudy Serial - una+ A B /7 U S A= iz
Alvoice

Book Marks = rive
s Tracy Wolff
5 ([
o solutions ' 4 ' 4 Romantic/Cute
Copy of Young Adult .. Copy of Romance An...
£ Bookmark Bookmark
Quotes
D-1D Al Ava.
K Anger/WTF
Jotform
= OMG/Funny
Copy of Book Marks N...
Alfaceless.. 13,550
Important
Voiceover Al Jealous

(4]

Premium V.

Character Traits

Fourish Characters
@ AskCanva P (3 (@) -+ xOn
% Hudson . Macy
Embed | Flint ’i
Murf Al ) (&
DecpReetA.

Photography (
| + Add page v

Book Mark 7 Notes () Timer

-~ 138% £ pages

Effects  Animate

Position

1/1 a8

7

< Bookmarks X

Print your designs on
quality bookmarks

2x6in

&
i O

Select your pages to print

Front 1 v
Back None v
Paper finish
Matte finish

Suble finish with vibrant colors. You \
canwriteonit |

Gloss finish
Gentle sheen for added protection. \/
Notintended for writing on

Subtotal $8.50

+ FREE deliven

13 to duplicate the bookmark click the duplicate page icon (skip if you want to start

with a fresh template

e | O

oo Goudy Serial - 114 + A B

LI

Romantic/Cute

=)
aQ
©
>
1

Quotes

Anger/WTF

OMG/Funny

Important

Jealous

Character Traits

Characters

@ Askcanva ¥ @ e xon
ii Hudson ! Macy
| Oy v (C

Made with Scribe - https://scribehow.com

Effects

Animate

Crave

Position

T + At Q &P Printwithcanva

T

< Bookmarks

Print your desig
quality bookm:

2x6in

G

Select your pages to print

Front 1

Back None

Paper finish

f



14

15

@z
Al Voice

Book Marks

]

Q Solutions...

2

D-ID Al Ava...

A

Jotform

Al Faceless ...

Voiceover Al

Premium V...

Flourish

Embed

File % Resize ¢ Editing v

Click "Add page"

7 Notes (O Timer

Quotes

Anger/WTF

OMG/Funny

Important

Jealous

Select your pages tc

Character Traits

Front 1

Characters
Grace Jaxon
Hudson Macy
Flint

Back Nc

() Print as sets

Paper finish

Matte finish
Subtle finish with
can write on it.

Gloss finish

Gentle sheen for

Subtotal

138% Hprages 6/6 33 . @ -

Click Drag the template you want to use to the bookmark canvas

& Book Mark How To

Litle
Author

Romantic/Cute

Quotes.

Anger/WIF.

OMa/Funny | | OMG/Funny |

Copy of Young Adult ... Copy of Romance An...

Bookmark Bookmark

Copy of Book Marks N...
11x85in

Made with Scribe - https://scribehow.com

{® Ask Canva O Magic BG ﬂ Position ?

Page7-A. ~ ® W o




16

Double-click "Title"

Litle
Author
Romantic/Cute | |
|
Spicy |

Anger/WTF |
i
om/Funny |

of Romance An...
rark

17

File W Resize

{® Ask Canva O Magic BG ﬂ

& Editing v

Page7-A. ~

Animate

&Jthor /

Romantic/Cute

Spicy

Anger/WTF

OMG/Funny

Sad

Jealous

Quotes

Characters

Type "Book Title" tab "Authors Name"

B @ O

Position

?

T

< Bookmarks

Print your:
quality bc

2x!

Select your pages to print

Front 1

Back None

() Printas sets ®

il © B Pprintwith canva

Goudy Serial -

@2 & Book Mark How To
AlVoice
[
{ [ romnierae
Book Marks |
[ owe spey
QSolutions.. 1L oty [—
Copy of Young Adult .. Copy of Romance An...
Il Bookmark Bookmark
D-1D Al Ava.
Jotform

Copy of Book Marks N...

AlFaceless.. 13,5500

Voiceover Al

Premium V.

Flourish

Embed

Murf Al

DeepReelA.

Photography

Made with Scribe - https://scribehow.com

Author
@ AskCanva P S @ e

Spicy

Anger/WTF

OMG/Funny

Sad

Jealous

Quotes

Characters

+ Add page

Effects

Animate

Position

T

< Bookmarks X

Print your designs on

quality bookmarks
2x6in

iia O

Select your pages to print

Front 1 v

Back None ~

() Printassets ®

Paper finish

Matte finish
Subtle finish with vibrant colors. You
canwrite on it

N\~

Gloss finish
Gentle sheen for added protection. N4
Subtotal $8.50




18 Double-click click the first box under characters.

Spicy
Anger/WTF
OMG/Funny
N...
Sad
. Jealous Select your pages
Quotes Front
/~ Characters Back |
(] Print as set
N’ Paper finish
Matte finish
Subtle finish w
can write on it.
Gloss finish

Gentle sheen fi

Subtotal

+ Add page ‘ &2 ]

7 Notes (Y Timer - - 138% S prages 7/7 88 . @ -

19 Type "Character Name Tab Character Name", Repeat for all characters up to 14

@ & Book Mark How To Goudy Serial - na+ A B Uu s Effects  Animate  Position < Bookmarks X
Alvoice -
63 Print your designs on
Bock Marks cline quality bookmarks
H. D. Carlton 2x6in
[S] | »
QSolutions. [ e e Romantic/Cute
Copy of Young Adult .. Copy of Romance An...
5 Bookmark Bookmark
Spicy
01D Al Ava
Anger/WTF
Jotform
OMG/Funny
Copy of Book Marks N...
Mfsceless.. 1345500
o = 4 @
nd d
Voiceover Al
< Jealous Select your pages to print
Premium V. Quotes Front 1 -
@ Askcanva P G @) oo
Flourish Characters Back None e
Adeline Zad =
() printassets @
Embed
Q) (@ Paper finish
m Matte finish
Murf A1 Subtle finish with vibrant colors. You \
can write on it. /
n
DaspReel A
Gloss finish
Gentle sheen for added orotection. N\ 4

Subtotal $8.50

Photography y S
( + Add page 9
2

Book Mark 7 Notes (U Timer - < 138% Bragess 7/7 33 . @

Made with Scribe - https://scribehow.com



20

Click "Share"

)
T + At © B PrintwithCanva | ‘

) T N sare I
Goudy Serial - 1una + ,A, 7 U § aA = iZ z, o Effects Animate Position ? < Bookmarks —
Print your designs on
Hatinting Adetine quality bookmarks
H. D. Carlton 2x6in
=
Romantic/Cute
Spicy
Anger/WTF
OMG/Funny
= m ; q
b 1
i A )
Jealous ;
Select your pages to print
Quotes Front 1 v
@AskCanva ff Q a .o
Characters »fA\ Back None v
Adeline || Zadd 1.5/
() printassets ®
21  Click this download.
i - ua+ AB 7 U S =iz L H o Efects A ghare design Al ovisitors &3
Page7-A. ~ ®» O B T ¢ People with access
e e w1
Hatinting Adeline Q Add people or groups
H. D. Carlton 0 N
Romantic/Cute
Access level
Spicy @  onlyyou canaccess v
Anger/WTF
OMG/Funny v o > ®
D load Print with Publi link Inst:
Sad ownloa r(\:r;nc; ublic view linl nstagr;
o ﬁ
Jealous b 3] @
Brand Present Template link Seeall
Quotes Template
® Askcanva @ O \?l ove
Characters =
Adeline " Zade |\
Q) (4

Made with Scribe - https://scribehow.com

11



22  Click "Filet Type Drop Down"

Goudy Serial - na+ A B 7 U S aa = iz T

Page7-A. ~ b @ g o

Uauntlng Adeline
H. D. Carlton

Romantic/Cute

Spicy

Anger/WTF

OMG/Funny

Sad

Jealous

Quotes

{® Ask Canva ff O a o
Characters ‘/A‘\\

Adeline Zade

23 Click "PNG"

Goudy Serial - una+ A B 7 U S aa = iz T

Page7-A. ~ ® & w o

l—launtlng Adeline
H. D. Carlton

Romantic/Cute

Spicy

Anger/WTF

OMG/Funny

Sad

Jealous

Quotes

{® Ask Canva ff O a e
A

Characters
);
Adeline Zade (ot

Made with Scribe - https://scribehow.com

+  dt QO B Printwith Canva 1) share

< Download

File ty;V\

[ [¥PDF Print Suggesled v ]

(@) marks a#d bleed ©
() Flatten PDF ®

() Include notes ®

Select pages

Pages 1-7 v
Color profile

RGB (best for digital use) v
Preferences

() save download settings

Download

Print your designs on quality
Bookmarks &

Print with Canva )

+  dt © B Printwith Canva 1) share

< Download

File type

[ & POF Print v ]

ell images, illustrations

Best for documents (and emailing)

PDF Print v

Best for printing

Best for web design and animations

MP4 Video °

High quality video

GIF
Short clip, no sound

PPTX
Microsoft PowerPoint document

®
B
B
B
5 e ¥
=
)
Ex)

12



24

Click Transparent background to check.

ﬁ; Share

6B Printwith Canva

na+ A

Goudy Serial -

Page7-A. ~ P

25

Click "Download"

Made with Scribe - https://scribehow.com

U S aA = iz T

4

o B O

(® Danger zone.

Haunting Adeline
H. D. Carlton

Romantic/Cute

Spicy

Anger/WTF

OMG/Funny

Sad

Jealous

Quotes

@ Askcanva P O @ e
Characters =g

Adeline Zade | :/

nauntmg Adeline
H. D. Carlton

Romantic/Cute

Spicy

Anger/WTF

OMG/Funny

Sad

Jealous

Quotes

{® Ask Canva
Characters

Adeline Zade ()

A

Q) (P

Effects

A < Download

File type

& pnG v
Size x
— . 1w
600 x 1,800 px

Limit file size ® ®

press file (lower quality) w

(] Trarsparent background W

Pages 1-7 v

Preferences

() save download settings

Download

Print your designs on quality
Bookmarks &

Print with Canva )

Size x
— . 1w
600 x 1,800 px

Limit file size ® w

() Compress file (lower quality)

Transparent background w
Select pages

Pages 1-7 v
Preferences

() save download, settings

Ddwnload
|

Print your d
Bookmarks

S un quality
Print with Canva ) &

13



26  Zip File will save to your computer, Double click folder to open

Made with Scribe - https://scribehow.com

14



